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• At the end of this session, participants will be 

able to:

• identify the five most common safety hazards in a 

library.

•describe the phases of a building project.

• list at least three pitfalls to avoid when renovating 

an existing library or building a new one. 



• Maryland suburb of 

Washington, DC

• Population of 937,000

• 19 branches

• Branches range in size 

from 1,255 sq. ft. to 

58,500 sq. ft.



• Renovated 10 facilities

• Constructed  2 new branches

• 4 more branches are in the design or construction phase











• Tripping hazards

• Storage

• Electrical

• Emergency exits

• Fire



















• 18 inches of clearance in sprinklered areas

• 24 inches of clearance in non-sprinklered areas









































• First Aid Kit

• Waterproof Tarp

• Rubber Gloves

• Caution Tape

• Hand Sanitizer

• Basic Tools (hammer, screwdrivers, pliers tape measure, various 

nails, screws & fasteners)







• Long Range Plan

• Needs Assessment

• Building Program

• Conceptual Design

• Schematic Design

• Design Development

• Construction Documents





• Architectural Design

• Restrooms

• HVAC (Heating, Ventilation & Air Conditioning)

• Lighting

• Site/Location

• Roof

• Multi-Story Building

• WOW Factors

• Furniture

• Exterior Flagpoles



• If it looks beautiful, but doesn’t work correctly then it’s worthless!

• After the dedication ceremony, the architect is gone and you’re 

stuck with the building – so speak up!











• Doors in sight line of staff

• Drains in the floor

• Hard ceilings

• Should not open to carpet

• NO to low-flow toilets

• NO to automatic flushing toilets

• NO to waterless urinals



• It’s always too COLD or too HOT…especially in the meeting 

room!

• Too noisy

• High air flow



• Never enough light

• 40 foot candles at stacks and reading areas

• 45-50 foot candles at the service desks

• LED – 3500K

• Minimum number/variety of light bulb types

• Fixtures should be easily accessible for changing the bulbs



• Low maintenance landscaping using native species

• Proper drainage

• Not immediately adjacent to a school 

• Adequate parking: 100 parking spaces = an acre



• Roof seams

• Flat roofs 

• Skylights



• Single story building is the ideal

• Better for staffing, security, energy-efficiency & cost

• Multi-stories mean multiple restrooms

• Elevators 



• Be precise 

• Prepare for long term costs





• Vinyl vs. cloth upholstery

• It will have to take a lot of abuse

• don’t buy residential quality

• Reupholster/refinish good quality furniture

• NO to trendy 

• unless it’s cheap and you’re willing to throw it away when its time has 

passed



• Flag must be raised and lowered each day unless lit at night

• Flag must be lowered to half-mast during periods of mourning

• Flags must be replaced when tattered and then respectfully 

destroyed

• Flags must be displayed in proper order





• Construction after 1983: probably not

• Construction after 1989: definitely not

• Insulation, ceiling tiles, floor tiles

• Friable vs. Non-friable

• 9x9 tiles

• Removal & disposal: regulated


























